
502 West Taft Drive | South Holland, IL 60473

EQUIPMENT USE AGREEMENT

CLIENT INFORMATION
Full Name:

Phone: Email:

Session Date: Member? (Y/N):

EQUIPMENT CHECKLIST — Check all items used this session

Recording Microphone(s) Audio Interface Studio Headphones

Green Screen Studio Lighting Kit Camera / DSLR

Podcast Mixer Ring Light Teleprompter

Laptop / Monitor External Hard Drive HDMI / Cables

Backdrop Props / Furniture Other
Additional Notes:

PRE-SESSION CONDITION INSPECTION

Staff and client inspect all equipment before session begins.

Item Condition (Good / Damaged / N/A) Staff Initial Client Initial

Microphone

Audio Interface

Lighting Kit

Camera / Equipment

Green Screen

Studio Space

TERMS OF USE

1. Authorized Use Only: Client may only use equipment checked above. Unauthorized use is prohibited.

2. Payment: Full payment for the session is required at time of booking.

3. Cancellation: A full refund will be issued for cancellations made within 24 hours of booking. Cancellations after 24 hours are non-refundable.

4. Damage Liability: Client is fully responsible for any damage, loss, or theft of equipment during the session. Replacement costs will be billed

at market value.

5. Reporting: Any malfunction or accidental damage must be reported to staff immediately.

6. No Modification: Client may not alter, disassemble, or attempt to repair any equipment.

7. Return Condition: All equipment must be returned to its original position and condition at session end.

By signing below, I confirm that I have inspected the listed equipment, agree to these terms, and accept full responsibility for equipment in my

care during this session.Client Signature: Date:

Print Name:

Staff Signature: Date:
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